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North Dakota Tier 
II Instructions

Updated October 2017

Use this set of instructions if you have 
PREVIOUSLYfiled a Tier II Report with the ND 

Department of Emergency Services



Start with Internet Explorer and type in http://www.nd.gov/des, you should be taken to the following site.  Scroll down the left side of the page 
under the NDDES Logo and click on the Haz-Chem Preparedness Response Logo.
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After clicking on the Haz-Chem Preparedness Response Logo, you should then be taken to the following screen.

http://www.nd.gov/des
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¢Ƙƛǎ ǇŀƎŜ ǎƘƻǳƭŘ ŎƻƳŜ ǳǇ ƻƴ ȅƻǳǊ ǎŎǊŜŜƴΦ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ά¢ƛŜǊ LL wŜǇƻǊǘƛƴƎ {ƻŦǘǿŀǊŜέ ŀƴŘ ŀƭǎƻ άb5 ¢ƛŜǊ LL LƴǎǘǊǳŎǘƛƻƴǎέΦ  Nowclick on the gold 
ƭŜǘǘŜǊŜŘ ά¢ƛŜǊ LL wŜǇƻǊǘƛƴƎ {ƻŦǘǿŀǊŜέΦ
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If you have a North Dakota Log In ID and Password, type that in the appropriate block below.

North Dakota Log In

Password
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NOTE:  This year we have two sets of instructions.  One for those people who have never filed a Tier II report  with the ND Department of 
Emergency Services (instructions listed here); and a second set of instructions for those people who previously filed a Tier II report with the ND 
Department of Emergency Services.

NOTE:  ²Ŝ ŀǎƪ ǘƘŀǘ ȅƻǳ άtƭŜŀǎŜέ ǊŜŀŘ ǘƘŜ ƴŜǿ ƛƴǎǘǊǳŎǘƛƻƴǎ ǘƘŀǘ ǿŜ ƘŀǾŜ 
developed for you.  There are some changes to the procedures for filing your 
report and by taking a few minutes to read through the instructions, that 
should help you understand what has occurred.  If after reviewing the 
instructions you still have questions, then please contact one of us.



After you have logged into the DES website, the following screen should appear.  This screen shows all of 
ǘƘŜ ¢ƛŜǊ LL ǊŜǇƻǊǘǎ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ŦƛƭŜŘ ǇǊŜǾƛƻǳǎƭȅΦ  CǊƻƳ ƘŜǊŜΣ ȅƻǳ ǿƛƭƭ ƴƻǿ ŎƭƛŎƪ ƻƴ άtŀǎǘ wŜǇƻǊǘǎέΦ
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¸ƻǳ Ŏŀƴ ŀƭǎƻ ŎƘŀƴƎŜ ȅƻǳǊ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άŜŘƛǘέ ǘŀōΦ

NOTE:  Be sure you have followed the guidelines listed in the instructions if you have never filed a Tier II report for entering youǊ άƭŜƎŀƭέ ŘŜǎŎǊƛǇǘƛƻƴ 
ŀƴŘ άǇƘȅǎƛŎŀƭ ŀŘŘǊŜǎǎέΦ  VERY IMPORTANT
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ άtŀǎǘ wŜǇƻǊǘέ ȅƻǳ ǿƛƭƭ ǎŜŜ ƻƴƭȅ ǘƘŜ Ƴƻǎǘ ŎǳǊǊŜƴǘ ǘǿƻ ȅŜŀǊǎΦ  LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ά!ƭƭ tŀǎǘ wŜǇƻǊǘέ ȅƻǳ ǿƛƭƭ ǎŜŜall 
ȅƻǳǊ ƻǘƘŜǊ ¢ƛŜǊ LLΩǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ŀǊŎƘƛǾŜŘΦ



Find your facility from the previous reporting year and then  
ŎƭƛŎƪ ƻƴ άŎǊŜŀǘŜ ŎƻǇȅέΦ
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NEW:  Starting with reporting year 2015 you will need to select one of three choices for your emergency 

ŎƻƴǘŀŎǘΦ  wŜŦŜǊ ǘƻ bh¢9 ƭƛǎǘŜŘ ōŜƭƻǿΦ  !ŦǘŜǊ ȅƻǳ ƘŀǾŜ ǎŜƭŜŎǘŜŘ ƻƴŜ ƻŦ ǘƘŜ ǘƘǊŜŜ ŎƘƻƛŎŜǎΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά{ǳōƳƛǘέΦ

bh¢9Υ  {ǘŀǊǘƛƴƎ ǿƛǘƘ w¸нлмрΣ ȅƻǳ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘ ǘƻ ǘȅǇŜ ƛƴ ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ŜŀŎƘ 
year.  The rationale for this is that we have discovered that personnel move around so much 
ǘƘŀǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦǊƻƳ ƭŀǎǘ ȅŜŀǊΩǎ ǊŜǇƻǊǘ Ƴŀȅ ƴƻǘ ōŜ ŎƻǊǊŜŎǘΦ  {ƻ ǿŜ ŀǎƪ ǘƘŀǘ ȅƻǳ ƛƴǎǳǊŜ ŜŀŎƘ 
ȅŜŀǊ ǘƘŀǘ ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ /ƻƴǘŀŎǘέ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŀŎŎǳǊŀǘŜ ŀƴŘ ǳǇ-to-date.  NDDES Haz-Chem
ǎǘŀŦŦ ǿƛƭƭ ōŜ ƳŀƪƛƴƎ ǊŀƴŘƻƳ ǇƘƻƴŜ Ŏŀƭƭǎ ǘƻ ǘƘŜ ǇƘƻƴŜ ƴǳƳōŜǊǎ ƭƛǎǘŜŘ ƻƴ ȅƻǳǊ ά9ƳŜǊƎŜƴŎȅ 
/ƻƴǘŀŎǘέ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ƛƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŎǳǊǊŜƴǘ ŦƻǊ ǘƘŜ ǊŜǇƻǊǘƛƴƎ ȅŜŀǊΦ
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LŦ ȅƻǳ ŀǊŜ ǳǎƛƴƎ ŀ ƴŜǿ ŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ ȅƻǳ ǿƛƭƭ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¦ǎŜ ƻƴŜ ƴŜǿ ŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ ŦƻǊ ŀƭƭ ŦŀŎƛƭƛǘƛŜǎ ƻƴ ǘƘŜ 
ƴŜǿ ǊŜǇƻǊǘέΦ

!ŦǘŜǊ ȅƻǳ ŎƭƛŎƪ ƻƴ ά{ǳōƳƛǘέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 
screen should appear.
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ  άUse one new emergency contact for all facilities on the new reportέΣ  ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ǎƘƻǳƭŘ 
ŀǇǇŜŀǊ ŀƴŘ ǘƘŜƴ ȅƻǳ ǿŀƴǘ ǘƻ ǎŎǊƻƭƭ Řƻǿƴ ǘƻ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ǘƻ ǿƘŜǊŜ ȅƻǳ ǿƛƭƭ ǎŜŜ άbhb-{ǳōƳƛǘǘŜŘ wŜǇƻǊǘǎέΦ

²Ƙŀǘ ȅƻǳ ǿƛƭƭ ǿŀƴǘ ǘƻ Řƻ ƴƻǿ ƛǎ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ άƎƻƭŘ ōƻȄέ ǿƘƛŎƘ ǎŀȅǎ άŜŘƛǘ ƻǊ ǎǳōƳƛǘ ǘƘŜǎŜ ǊŜǇƻǊǘǎέΦ
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LŦ ȅƻǳ ŎƭƛŎƪ ƻƴ ά¦ǇŘŀǘŜ ŜŀŎƘ ŦŀŎƛƭƛǘȅ ŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ ƛƴŘƛǾƛŘǳŀƭ ŦƻǊ ǘƘŜ ƴŜǿ ǊŜǇƻǊǘέΣ ǘƘŜ ǎŎǊŜŜƴ ƻƴ ǘƘŜ ƴŜȄǘ ǎƭƛŘŜ 
should appear.
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LŦ ǘƘŜ ƻǊƛƎƛƴŀƭ ŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ƻƭŘ ǊŜǇƻǊǘ ƛǎ ǎǘƛƭƭ ŎǳǊǊŜƴǘΣ ǘƘŜƴ ȅƻǳ ǿƻǳƭŘ ŎƭƛŎƪ ƻƴ ά¦ǎŜ 
ƻǊƛƎƛƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴΣ ƻƴ ǘƘŜ ƻƭŘ ǊŜǇƻǊǘΣ ŦƻǊ ǘƘŜ ƴŜǿ ǊŜǇƻǊǘέΦ !ƴŘ ŎƭƛŎƪ ά{ǳōƳƛǘέΦ

14



!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ  ά¦ǎŜ ƻǊƛƎƛƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴΣ ŦǊƻƳ ǘƘŜ ƻƭŘ ǊŜǇƻǊǘΣ ƻƴ ǘƘŜ ƴŜǿ ǊŜǇƻǊǘέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ǎƘƻǳƭŘ ŀǇǇŜŀǊ 
ŀƴŘ ǘƘŜƴ ȅƻǳ ǿŀƴǘ ǘƻ ǎŎǊƻƭƭ Řƻǿƴ ǘƻ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ǘƻ ǿƘŜǊŜ ȅƻǳ ǿƛƭƭ ǎŜŜ άbhb-{ǳōƳƛǘǘŜŘ wŜǇƻǊǘǎέΦ

²Ƙŀǘ ȅƻǳ ǿƛƭƭ ǿŀƴǘ ǘƻ Řƻ ƴƻǿ ƛǎ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ άƎƻƭŘ ōƻȄέ ǿƘƛŎƘ ǎŀȅǎ άŜŘƛǘ ƻǊ ǎǳōƳƛǘ ǘƘŜǎŜ ǊŜǇƻǊǘǎέΦ
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!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ŎƭƛŎƪŜŘ ƻƴ άŜŘƛǘ ƻǊ ǎǳōƳƛǘ ǘƘƛǎ ǊŜǇƻǊǘέΣ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴ ǎƘƻǳƭŘ ŀǇǇŜŀǊΦ  CǊƻƳ ƘŜǊŜ ȅƻǳ ǿƛƭƭ ǎŜƭŜŎǘ ǘƘŜ 
ŀǇǇǊƻǇǊƛŀǘŜ άōƻȄέ ŦƻǊ ǿƘŀǘŜǾŜǊ ŀŎǘƛƻƴ ǘƘŀǘ ǿƛƭƭ ōŜ ǊŜǉǳƛǊŜŘΦ  LŦ ȅƻǳ ƴŜŜŘ ǘƻ ŜŘƛǘ ǘƘŜ ǊŜǇƻǊǘ ƴŀƳŜΣ ŎƭƛŎƪ ƻƴ ǘƘŀǘ ōƻȄΦ  
NOTE:  ¢Ƙƛǎ ōƻȄ άhb[¸έ ŜŘƛǘǎ ǘƘŜ ǊŜǇƻǊǘ ǘƛǘƭŜΣ ƴƻǘƘƛƴƎ ƛƴ ǘƘŜ ŦŀŎƛƭƛǘȅ ǊŜǇƻǊǘ ƻǊ ƛƴ ǘƘŜ ŎƻƳǇŀƴȅΦ

You will now see that each chemical άƴŜŜŘǎ ǘƻ ōŜ ǳǇŘŀǘŜŘέΦ  {ǘŀǊǘƛƴƎ ǿƛǘƘ wŜǇƻǊǘƛƴƎ ¸ŜŀǊ нлмтΣ 9t! Ƙŀǎ ŘƻƴŜ ŀǿŀȅ ǿƛǘƘ 
ǘƘŜ ƻƭŘ άрέ ǇƘȅǎƛŎŀƭ ϧ ƘŜŀƭǘƘ ƘŀȊŀǊŘǎΦ  ¢Ƙŀǘ Ƙŀǎ ōŜŜƴ ǊŜǇƭŀŎŜŘ ǿƛǘƘ άмоέ tƘȅǎƛŎŀƭ IŀȊŀǊŘǎ ϧ άммέ IŜŀƭǘƘ IŀȊŀǊŘǎΦ  ¢Ƙƛǎ ƛǎ 
ōŜŎŀǳǎŜ ƛǘ ŀƭƛƎƴǎ ǿƛǘƘ ǘƘŜ άDI{έ Dƭƻōŀƭ IŀǊƳƻƴƛȊŀǘƛƻƴ {ȅǎǘŜƳΦ  /ƘŜŎƪ ŀƭƭ ǘƘŀǘ ŀǇǇƭȅΦ  ¢Ƙƛǎ ƛƴŦƻǊƳŀǘƛƻƴ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ȅƻǳ 
Safety Data Sheet (SDS).

On the next page, you will find the new Physical & Health Hazards that must be update for each chemical on your Tier II.
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Here are the new Physical & Health Hazards.  As mentioned on the 
previous page, you MUST update each chemical listed on your Tier II.  
And as mentioned on the previous page, the physical & health hazards 
can be found on your Safety Data Sheet (SDS).
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The (5) examples are listed on the next several slides.

!ŦǘŜǊ ȅƻǳ ƘŀǾŜ άǳǇŘŀǘŜŘέ ȅƻǳǊ ŎƘŜƳƛŎŀƭǎ ŦƻǊ ȅƻǳǊ ŦŀŎƛƭƛǘȅκǎƛǘŜΣ ƳŀƪŜ ǎǳǊŜ ȅƻǳǊ ƳŀǇ ƛǎ ǎǘƛƭƭ άŀǘǘŀŎƘŜŘέΦ  LŦ ƴƻǘΣ ŀŘŘ ǘƘŜ ƳŀǇ or make any changes to your map and add 
it to your Tier II.  We have provided (5) examples of facility map(s).  These are the only ones that will be accepted for inclusion in the TierII.
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